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EECBG  

Post-Project Approval Check List 

 

Once you have your EECBG project approved by the Maryland Energy Administration (MEA), 

as documented by a signed copy of the Project Approval Form (Attachment E), you can proceed 

with the implementation of your energy efficiency or renewable energy project.  
 

Outlined below is a check list of the steps needed to complete the process: 

 

I.  Procuring Products and Services 
 

 A.  Determine the Appropriate Procurement Process Option for your Project 
 

Option 1: Existing, Competitively Bid Government Procurement Process 
If a contract has previously been competitively bid using a formal government procurement 
process (for instance, a long term HVAC support contract or an indefinite delivery energy 
performance contract (EPC)) for services similar to those required under the EECBG program, 
you can leverage the existing contract without issuing another procurement as long as your 
contractor agrees to comply with all federal and American Recovery and Reinvestment Act 
(ARRA) requirements.  To use an existing, competitively bid contract, Sub-grantees must: 

 Ensure that your contractor complies with applicable Davis-Bacon labor and wage 
requirements.  Under your EECBG grant agreement, sub-grantees are required to pass 
on all ARRA requirements, including Davis-Bacon requirements, to all vendors and 
contractors receiving contracts through an EECBG sub-grant.  Davis-Bacon requirements 
can be found in Sections 11 and 12 of the revised Attachment D (July 2010) from the sub-
grantee’s EECBG grant agreement.  Davis-Bacon labor rates for Maryland can be found 
in Appendix A of this document.  Additional guidance on Davis-Bacon is available at 
http://www.energy.state.md.us/EECBG.asp. 

 Ensure that all iron, steel, and manufactured goods purchased under the EECBG sub-
grant comply with Buy American requirements.  Under your EECBG grant agreement, 
sub-grantees are required to pass on all ARRA requirements, including Buy American 
requirements, to all vendors and contractors receiving contracts through an EECBG sub-
grant.  Buy American requirements can be found in the revised Attachment D (July 2010), 
Section 10 of the of the sub-grantee’s EECBG grant agreement.  Please note that there 
are waivers to Buy American requirements for electronic ballasts, LED traffic lights, and 
CFLs, as well as a de minimis waiver (of up to 5% of the total equipment and materials 
costs) for low value items being purchased under the EECBG program.  Additional 
information, including details on the Buy American waivers, can be found on MEA’s 
EECBG website at http://www.energy.state.md.us/EECBG.asp. 

 Ensure that all waste generated through an EECBG sub-grant is disposed of in a manner 
consistent with the waste management disposal process outlined in Attachment B of your 
EECBG sub-grant.  Under your EECBG grant agreement, sub-grantees are required to 
pass on all ARRA requirements, including waste management requirements, to all 
vendors and contractors receiving contracts through an EECBG sub-grant.  

 Ensure that the selected contractor can comply with federal Whistleblower Protection and 
Equal Employment Opportunity Commission (EEOC) requirements.  As part of these 
requirements, contractors are required to post the Whistleblower Protection poster and the 
Equal Employment Opportunity poster (both are available in the Appendices of this 
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document and on the MEA website at http://www.energy.state.md.us/EECBG.asp).   
 

If you are leveraging Option 1, proceed to step I. D.   

 
Option 2: Formalized State/Local Procurement Process 
If a sub-grantee has a formalized procurement process (i.e. written procurement procedures that 
reflect applicable State and local laws and regulations), you should complete the EECBG 
procurement following your formalized procurement process.   
 
In addition to following the sub-grantee’s formalized procurement procedures, the sub-grantee 
must also comply with the following requirements: 

 Solicit and take actions to encourage bids from Minority Business Enterprises (MBE) and 
Disadvantaged Business Enterprises (DBEs)

1 
whenever they are potential sources, in 

addition to any existing customer bidders lists already established by your local 
government.  In Maryland, a list of MBE and DBE qualified contractors is maintained on 
the Maryland Department of Transportation website at 
http://mbe.mdot.state.md.us/directory/search_select.asp.    

 Ensure that your contractor complies with applicable Davis-Bacon labor and wage 
requirements.  Under your EECBG grant agreement, sub-grantees are required to pass 
on all ARRA requirements, including Davis-Bacon requirements, to all vendors and 
contractors receiving contracts through an EECBG sub-grant.  Davis-Bacon requirements 
can be found in Sections 11 and 12 of the revised Attachment D (July 2010) from the sub-
grantee’s EECBG grant agreement.  Davis-Bacon labor rates for Maryland can be found 
in Appendix A of this document.  Additional guidance on Davis-Bacon is available at 
http://www.energy.state.md.us/EECBG.asp. 

 Ensure that all iron, steel, and manufactured goods purchased under the EECBG sub-
grant comply with Buy American requirements.  Under your EECBG grant agreement, 
sub-grantees are required to pass on all ARRA requirements, including Buy American 
requirements, to all vendors and contractors receiving contracts through an EECBG sub-
grant.  Buy American requirements can be found in the revised Attachment D (July 2010), 
Section 10 of the of the sub-grantee’s EECBG grant agreement.  Please note that there 
are waivers to Buy American requirements for electronic ballasts, LED traffic lights, and 
CFLs, as well as a de minimis waiver (of up to 5% of the total equipment and materials 
costs) for low value items being purchased under the EECBG program.  Additional 
information, including details on the Buy American waivers, can be found on MEA’s 
EECBG website at http://www.energy.state.md.us/EECBG.asp. 

 Ensure that all waste generated through an EECBG sub-grant is disposed of in a manner 
consistent with the waste management disposal process outlined in Attachment B of your 
EECBG sub-grant.  Under your EECBG grant agreement, sub-grantees are required to 
pass on all ARRA requirements, including waste management requirements, to all 
vendors and contractors receiving contracts through an EECBG sub-grant.  

 Ensure that the selected contractor can comply with federal Whistleblower Protection and 
Equal Employment Opportunity Commission (EEOC) requirements.  As part of these 
requirements, contractors are required to post the Whistleblower Protection poster and the 
Equal Employment Opportunity poster (both are available in the Appendices of this 
document and on the MEA website at http://www.energy.state.md.us/EECBG.asp).   
 

 
Option 3: Federal Procurement Regulations Process 
If a sub-grantee does not have a formalized procurement process, the sub-grantee is required to 
follow federal procurement regulations.   
 

 If the total contract will not cost more than $100,000, the U.S. Department of Energy 
(DOE) allows “small purchase procedures” to be used.  Small purchase procedures are 
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those relatively simple and informal procurement methods for securing services, supplies, 
or other property that do not cost more than $100,000.  Small purchase procedures 
require price or rate quotations to be obtained from an adequate number of qualified 
sources.  To obtain quotes from an adequate number of qualified sources, MEA 
recommends soliciting bids from at least three (3) companies. 

 If the total contract is for $100,000 or more, DOE allows the following  
             procurement processes to be used:   

o Sealed bids (formal advertising) are publicly solicited and a firm fixed-price contract is 
awarded to the bidder whose bid meets the terms and conditions of the invitation for 
bids and is the lowest in price. 

o Procurement by competitive proposals is normally conducted with more than one 
source submitting an offer, and either a fixed-price or cost-reimbursement type 
contract is awarded. 
 

For all sub-grantee procurements occurring following Option 3, the sub-grantee must also comply 
with the following requirements: 

 Solicit and take actions to encourage bids from Minority Business Enterprises (MBE) and 
Disadvantaged Business Enterprises (DBEs)

1 
whenever they are potential sources, in 

addition to any existing customer bidders lists already established by your local 
government.  In Maryland, a list of MBE and DBE qualified contractors is maintained on 
the Maryland Department of Transportation website at 
http://mbe.mdot.state.md.us/directory/search_select.asp.    

 Ensure that your contractor complies with applicable Davis-Bacon labor and wage 
requirements.  Under your EECBG grant agreement, sub-grantees are required to pass 
on all ARRA requirements, including Davis-Bacon requirements, to all vendors and 
contractors receiving contracts through an EECBG sub-grant.  Davis-Bacon requirements 
can be found in Sections 11 and 12 of the revised Attachment D (July 2010) from the sub-
grantee’s EECBG grant agreement.   Davis-Bacon labor rates for Maryland can be found 
in Appendix A of this document.  Additional guidance on Davis-Bacon is available at 
http://www.energy.state.md.us/EECBG.asp. 

 Ensure that iron, steel, and manufactured goods purchased under the EECBG sub-grant 
comply with Buy American requirements.  Under your EECBG grant agreement, sub-
grantees are required to pass on all ARRA requirements, including Buy American 
requirements, to all vendors and contractors receiving contracts through an EECBG sub-
grant.  Buy American requirements can be found in the revised Attachment D (July 2010), 
Section 10 of the of the sub-grantee’s EECBG grant agreement.  Please note that there 
are waivers to Buy American requirements for electronic ballasts, LED traffic lights, and 
CFLs, as well as a de minimis waiver (of up to 5% of the total equipment and materials 
costs) for low value items being purchased under the EECBG program.  Additional 
information, including details on the Buy American waivers, can be found on MEA’s 
EECBG website at http://www.energy.state.md.us/EECBG.asp. 

 Ensure that all waste generated through an EECBG sub-grant is disposed of in a manner 
consistent with the waste management disposal process outlined in Attachment B of your 
EECBG sub-grant.  Under your EECBG grant agreement, sub-grantees are required to 
pass on all ARRA requirements, including waste management requirements, to all 
vendors and contractors receiving contracts through an EECBG sub-grant.  

 Ensure that the selected contractor can comply with federal Whistleblower Protection and 
Equal Employment Opportunity Commission (EEOC) requirements.  As part of these 
requirements, contractors are required to post the Whistleblower Protection poster and the 
Equal Employment Opportunity poster (both posters are available in the Appendices of 
this document and on the MEA website at http://www.energy.state.md.us/EECBG.asp).   

 

 B.  Draft an RFP 
If you are using a procurement method outlined in Option 2 or Option 3 from step 1a, you will now 
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draft and release a request for proposal (RFP).   
 

Per the terms of the grant agreement, sub-grantees should include the revised Attachment D (July 
2010) from your EECBG grant agreement (ARRA Addendum- Special Terms and Conditions for 
ARRA-Funded EECBG Grants) in the procurement document in order to ensure that all vendors 
and contractors bidding on an ARRA funded project understand the ARRA requirements, including 
Davis-Bacon and Buy American, as they develop their bids.   

 

 C.  Conduct and Document Bid Review 
Select the winning contractor.  
 

 D. Develop a Procurement Contract with the Winning Contractor 
The contract must include: 

 A clear and accurate description of the technical requirements for the material, product, or 
service to be procured. 

 Pricing for materials, components, labor and other cost elements.  

 Requirements for completing waste management disposal plan, Part 2 of the waste 
management disposal form

1
 . 

 The revised Attachment D (July 2010) from your EECBG grant agreement (ARRA 
Addendum- Special Terms and Conditions for ARRA-Funded EECBG Grants).  The 
requirements for meeting the Davis Bacon and Buy American requirements, as well as all 
other ARRA requirements, are included in this document. 

 Any other procurement and contractual provisions specific to the Sub-grantee. 
 

 
 

II.  Proceeding with Installation 
 

 A.   Execute Project 
After the contract has been executed with your contractor and relevant requirements have been 
met, project construction can begin.  
 
For all projects requiring Davis-Bacon wages, proceed to step IIB.  If Davis-Bacon wages are not 
required on your project, please proceed to step IID.   

   

 B.  Submit Weekly Timesheets to MEA 
While construction is occurring, Davis-Bacon contractors and subcontractors are required to 
maintain and mail paper timesheets to MEA on a weekly basis.    

 In order to ensure that this grant requirement is being met, Sub-grantees also have the 
option to collect timesheets from each of their contractors and subcontractors and submit 
them to MEA together.  Timesheets collected by the sub-grantee must also be submitted 
to MEA on a weekly basis.   

 MEA recommends using the U.S. Department of Labor (DOL) Payroll Form, attached to 
this document as Appendix B, for Davis-Bacon payroll submission.  

o The payroll form can be also be downloaded electronically at 
http://www.dol.gov/whd/forms/wh347.pdf . 

 

 C. Complete Davis-Bacon Interview 
While construction activities are occurring, Sub-grantees will need to complete a Davis-Bacon 
interview with at least one (1) person from each contractor/sub-contractor team required to 
comply with Davis-Bacon requirements.  The Davis-Bacon Act (DBA) only applies to laborers and 

                                                           
1
 For more information, see http://www.energy.state.md.us/EECBG.asp 
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mechanics working on the actual work site. DBA interviews are not required for individuals 
performing non-manual work (i.e. supervising, engineering, architecture, etc.).  
 
The DBA interview will ask the sub-grantee to confirm that work classification, pay rates, payroll 
frequency, job duties, and overtime pay requirements are being met. Grantees will also be asked 
to verify that the DBA Compliance Poster and DBA Wage Rate Determinations are posted on site. 
Sub-grantees: 

 Can find the appropriate questions in the “Davis-Bacon Act Interview Record” document 
posted on the MEA EECBG website at http://www.energy.state.md.us/EECBG.asp and in 
Appendix D. 

 Can download an electronic copy of the DBA Compliance Poster and the DBA Wage Rate 
Determinations on the EECBG website at http://www.energy.state.md.us/EECBG.asp.  
Copies of these documents are also attached in Appendix A and Appendix C of this 
document. 

 Will need to complete the “Employee Interview” section of the “Davis-Bacon Act Interview 
Record” document. 

 Will need to mail the completed "Davis-bacon Act Interview Record" document back to 
MEA at 60 West Street, Attn: EECBG Program, Suite 300, Annapolis, MD 21401.  

 
If you have questions or need help, please contact your Account Manager for Davis Bacon 
compliance guidance and/or assistance. 

 D.  Buy American Products 
EECBG projects are required to use iron, steel, and manufactured goods produced in the U.S. 

 Sub-grantees should require their contractors to provide documentation to them that all 
iron, steel, and manufactured goods are produced in the U.S.   

 MEA has created a Buy American Certification form, attached to this agreement as 
Appendix E that Sub-grantees (or their contractors) can use to certify Buy American 
compliance.   

 Buy American certification forms should be submitted to MEA.     

 A list of Buy American exemptions can be found on the MEA website at 
http://www.energy.state.md.us/EECBG.asp. 

 
If you have questions or need help, please contact your Account Manager for Buy American 
compliance guidance and/or assistance. 

 E. Submit Monthly Status Reports to MEA 
While your project is being installed, you will need to submit Monthly Status Reports to MEA using 
the monthly report form (Attachment F in your EECBG grant agreement). 
 

III.  Submitting Invoices and Project Reports to MEA 
  

 A.  Submit Invoice and Project Reports to MEA 
Once work has been completed, you may invoice MEA for reimbursement. Once all of the proper 
invoice documentation has been sent to MEA, it will take approximately 30 days for the sub-
grantee to receive payment.   
 
In order for an invoice to be approved by MEA, the invoice must be on Sub-grantee letterhead and 
contain the following information:   

 MEA grant number,  

 Sub-grantee's Federal Tax identification number,  

 Sub-grantee contact information (address, phone number).   
The invoice must be submitted with invoice supporting documentation (copies of receipts and 
invoices).  Invoices should be itemized by budget category:  labor, materials, and equipment.   
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In order for an invoice to be approved, each invoice must be accompanied by: 

 A project report (available in Attachment F of your grant agreement and at 
http://www.energy.state.md.us/documents/AttachmentF_Rev.14_1_10.doc),  

 Part II of the Waste Management Plan (Attachment B, Part 2 of the Grant Agreement, 
available at http://www.energy.state.md.us/documents/AttachmentB.doc), and  

 The Buy American Certification form (available at 
http://www.energy.state.md.us/documents/BuyAmericanCertification7_20_10.pdf and in 
Appendix E of this document). 

 
Please note that invoices should come to MEA from the sub-grantee; MEA is unable to process 
invoices sent directly to MEA by a sub-grantee’s contractor.   
 
If you have questions or need help related to invoicing or project reporting, please contact your 
Account Manager for assistance. 
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Appendix A 

 

Davis Bacon Wages for Maryland Counties 
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Appendix B 

 

 Davis Bacon Certified Payroll Form (Page 1 of 2) 
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Appendix B (continued) 

Davis Bacon Certified Payroll Form (Page 2 of 2) 
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Appendix C  
 

Davis-Bacon Act Compliance Poster 
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Appendix D  
 

Davis-Bacon Act Interview Record 

 
EECBG Sub-Grant Receipient:____________________________________________________________________ 

 

EECBG Sub- Grant Number:______________________________________________________________________ 

 

I.  Employee Interview: (To be completed by the Sub-Grantee) 
 

Name of Contractor or Subcontractor (Employer): ____________________________________________________ 

  

Name of Employee being interviewed:  _____________________________________________________________ 

           

____________________________________________________________________________________________ 

Home -Street Address      City  State  Zip Code 

 

Employee Interview Questions 

1. What is your Work Classification?  __________________________________________________ 

 

2. What is your Regular Hourly Rate of Pay: _____________________________________________ 

 

3. Please describe your Duties: ____________________________________________________________________ 

 

4. Are you paid at Least Time and One-half for All Overtime hours worked?  _____Yes    _____ No 

[In Maryland, overtime occurs when hours worked are in excess of 8 hours/day and/or 40 hours/week] 

 

5. Have you ever been Threatened, Intimidated, or Coerced into Giving up Any Part of Your Pay?   ___Yes ___ No 

 

6. What Tools or Equipment do you use?: ________________________________________________________ 

 

Site Observations 

7. Is the Davis-Bacon Act Compliance Poster posted on the worksite?    _____Yes    _____ No 

 

8. Are the Davis-Bacon wage rate determinations posted on the worksite?    _____Yes    _____ No 

 

Duties Observed by Interviewer: __________________________________________________________________ 

 

_____________________________________________________________________________________________  

 

Comments by Employee:  ________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

Comments by Interviewer:  _______________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

 

Signature of Interviewer: __________________________________   Date:  __________________________ 

 

Signature of Employee:  __________________________________    Date:  __________________________ 
 

*  Upon interview completion, please forward the DBA Interview Record to MEA at 60 West St, Suite 300, 

Annapolis, MD 21401. 
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Appendix D  

 

II.  Desk Top Monitoring After Interview: (To be completed by MEA after the interview record is sent to 

MEA by the Sub-Grantee) 

 

Verification from Payroll Number for Week Ending:  ____________________________________ 

 

Total Regular Hours Worked:      _______________________________ 

 

Total Overtime Hours Worked:  ________________________________ 

 

Rate of Pay for Regular Hours Rate of Pay for over Time Hours:  _____________________________ 

 

Does Information Comply with the Davis Bacon Wage Rate?  _____Yes    ____ No 

 

If  No, Explain:  ________________________________________________________________________________  
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Appendix E 

 

Buy American Certification Form  

 

Buy American Certification 

This certification is to be used by Maryland Energy Administration EECBG Grantees to obtain 
from each of their vendors (including contractors, subcontractors, suppliers, distributors) a 
certification that the vendor is in compliance with the Buy American provisions of the 
American Recovery and Reinvestment Act of 2009 (ARRA).  Grantees should make copies of 
this certification form and have a representative of each vendor complete and sign the form.  
Vendors should also attach (if available) receipts and/or other documentation with this form 
showing evidence of Buy American compliance.  Return completed and signed forms to the 
Maryland Energy Administration, Attn:  EECBG Grant Program – Buy American Certification, 
60 West Street, Suite 300, Annapolis, MD 21140.  For more information, refer to the attached 
Buy American Frequently Asked Questions and Answers. 

_____ I hereby certify that all of the iron, steel and manufactured goods supplied 
or provided by me or my company for use on this project for the construction, 
alteration, maintenance, or repair of a public building or public work was produced 
in the United States of America, unless a United States Department of Energy 
exception or waiver applies. 

_____ I am relying on the following Buy American exceptions and/or waivers 
(check all that apply): 

___ Iron, steel and manufactured goods supplied/provided by me equal no more 
than 5% of the total cost of the iron, steel and manufactured goods used in and 
incorporated into this project. 

___ I am supplying or providing a good(s) deemed by the United States Department 
of Energy to be not produced or manufactured in the United States in sufficient and 
reasonably available quantities and of a satisfactory quality (list good(s) below). 

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
Project Description/Goods and Services Provided By Vendor 

 

________________________________________ 
Vendor Name 

 

________________________________________   _______________ 
Vendor Authorized Representative Signature   Date 

 

________________________________________    
Vendor Authorized Representative Printed Name 
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Appendix F  
 

Whistleblower Protection Poster 
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Appendix G  
 

Equal Employment Opportunity Poster 

 

 


